FamilyTime Crisis and Counseling Center

Employment Opportunities

FamilyTime offers paid staff positions as they become available at
our three sites: the counseling center/main office, the emergency
shelter and the thrift shop. For those interested in applying for a
paid staff position at FamilyTime, please complete the attached
Employment Application and submit it to the FamilyTime office
along with a current resume, if available. Upon submission of
your employment application, you will be contacted for a follow-
up interview if there is a position currently available meeting your
skills and qualifications. All employment applications are kept for
consideration for a period of one year.

For more information about FamilyTime and its employment
opportunities, please contact our office at (281) 446-2615.



FamilyTime Crisis and Counseling Center

101 Main Street * Humble, Texas 77338
(281) 446-2615 * (281) 446-3691-fax
www. familytimecce.org

Application for Employment

EQUAL OPPORTUNITY EMPLOYER. Itis our policy to abide by all federal, state and local laws prohibiting employment
discrimination solely on the basis of a person's race, religious creed, color, national origin, ancestry, physical disability, mental
disability, medical condition (including, but not limited to, cancer related or HIV related), marital status, sex, gender {including
sex stereotyping), age, sexual orientation, military status, or any other protected status except where a reasonable, bona fide

occupational qualification exists.,

— PLEASE TYPE OR PRINT IN INK ~—

Today's Dats

Name

Soctal Security Number

Address

How Long?

City Connty

Stale Zip Code

Daytima Telephone Home Talephons E-mail Address
{ } { }

Posltion for which you are applying

What is your minimum salary requirement?

Check the following oplions you would consider if part time, specily hours or days
Fuit Time Part Time Temporary

Do you have any commitments (o another employer that might affect your employment with us?

Date avallable for work

EDUCATION & TRAINING
SCHOOL NAWE CITY AND STATE MAJOR EOURSE OF StupY | meceiven?
High School/GED Clves [Tino
College Cdves TN
Graduate Schoo} D Yes D No
Trade School dves OOt

List any other education, training, special skills or cectificatesflicenses that you possess related to the job.

Professional License/ Professional License/ Certification Type | Issuing Agency Stale issued | Expimation Date
Cariification #

Professiona] License/ Professional License/Cerification Type | issuing Agency State issued | Expirafion Dale
Cenification ¥ :

List any machines, equipmeni or software pragrams on which you are quaiified ang experienced in aperating.

List any languages that you speak fiuently: Readhwrite:

I you are spplying for a posilion which iavolves driving a motor vehicle in the course and scope of ths employment duties, please O¥es [Ono

indicate whether you have a valid driver's licensa in this sials,

Militasy Experience? [J Yes [ No I Yes, what branch? Rarnk at separation

GENERAL INFORMATION
Can you, after employment, submit verification of your legal right to work in the United States? Oves [N
«

Are you 16 years ofd or over? 1f under 18, state age N N Cves [Owno

{dves ONo

Can you perform the essential functions of the job?




FamilyTime Crisis and Counseling Center

Application for Emplovment

EMPLOYMENT HISTORY APPLICANT NAME
List afl work experience beginning with the present of most recent job {use back of applicafion, if necessary}).
Name of Employer Type of Businoess
Address City State Zip Code
C
[ Dates Employed From {monthfyear} — To (month/year) Tite
3
et
% Name and Title of Supervisor Telephone Number
¢ )
3 May We Contact? Type of Employment
g [lyes [Iao [(Irattine  [] Full Time
£} Brief Descriplion of Duties
Reason for Leaving ) Last Satary
§
Name of Employer Type of Business
Address City State Zip Code .
§ Dates Employed From {monthfyear} — Te {monthiyear) Titles
=]
:é HName and Fitle of Superviser Telephone Number
b { }
in
i May We Contact? Type of Employment
E [Oves [Jno [N Pantime [ Full Time

Brief Desertiplion of Duties

Reason for Leaving Last Salary
$
Name of Employer Type of Business
Address : City State Zip Code
Dates Employed From {month/year} - To (month/year} . Tifle
| Name and Title of Supenvisor Telephone Number
i { }
May We Contact? Type of Emplayment
[dves o [ PatTime [ Fui Time
Brief Descriplion of Duties .
Reason for Leaving Last Satary
$
Mame of Employer Type of Business
| Address City State Zip Code
&
I8 Dates Employed From (monthiyear) — To (monthiyear) Title
-
B
% Name and Title of Supetvisor Telephone Number
@ ({ )
§ May We Contact? . Type vf Employment
B D Yes l:} No N D Part Time E] Fuill Time
B Briaf Descriplion of Dulies
Reason for Leaving Last Salary

$




FamilvTime Crisis and Counseling Center

Application for Employment

BUSINESS REFERENCES APPLICANT NAME
{t.ist three individuals, in addition to listed empleyment references, known {o you for at leas! three years.)
HAME QCCUPATION / ASSQCIATION TELEPHONE
1. { }
2 ( }
3 { )

ADDITIONAL INFORMATION

Please include any other information you think would be helplul'to us in considering you {or employment, such as additional work experience,
aricles/ocks published, activities, honars recelved, etc. (You may omil all information thal would indicate age, sex, sexual otientation, race,

religion, color, national origin, or disability.)

CRIMINAL RECORD INFORMATION
All Applicants: Exclude any records expunged, annulled, sealed, or discharged under first-offender law.

Massachusetts Applicants: An applicant for employment with a sealed record on file with the commissioner of probation may answer “no record”
with respect to an inquiry herein refative to prior arrests, criminal courl appearances, of convictions, In addifion, any applican! for employment may
answer “no record” with respect to any inguiry relative to prior arests, cour appearances, and adiudications in all cases of delinquency or as a
chid in need of services which did not resut in 2 complaint transferred to the superor count for criminal proseculion. The applicant may exciude a
first conviction for any of the following misdemeanors: drunkenness, simple assault, speeding, minor {raffic violations, afiray or disturbance of the
peace. The applicant may exclude any convictions of misdemeanors which are more than five years old.

California Applicants: You may exciude misdemeanar marjuana convictions if such convictions are more than two years old and you may also
exclude referrals to and participation in pre and post trial diversion programs.

Hawaii Applicants: Do NOT answer the criminal record questions.

Except as provided above, durng the past ten years, have you ever been convicted of, plead guilty to, or received probation,

deferred adjudicatian, or any other type of altemnative mathod of supesvision or corvection for a misdemeancor, having a

penally of imprisonment or a fine of more than $500, or afelony? (Answering Yes is not an sutomatic bar to employment but

will be considered in refation to specific job requirements.) (Oves [ne

i Yes, explaim

Have you been convicted of a crime {exciude minor traffic cases; include DUS)?
I£ yes, describe: Oves One

Are efiminal charges now pending against you? CA applicanis should only answer this question if you are curentiy out on
bail or out on your own recogrizance pending tral. D v B N
if yes, describe: s ©




FamilyTime Crisis and Counseling Center

Application for Emplovment

AGREEMENT (Please read the following statement carefully,} APPLICANT NAME

| hereby affirm that the information provided on this application (and accompanying resume, if any) is true and
complete to the best of my knowledge. | also agree that falsified information or significant omissions may disqualify
me from further consideration for employment and may be considered justification for dismissal if discovered at a

later date.

if employed by FamilyTime, { agree io abide by the policies and procedures which include FamilyTime's Anti-
Harassment Policy. | further understand that my employment can be terminated, with or without cause or notice, at
any time, at the discretion of FamilyTime or myself.

! understand that FamilyTime may obtain a consumer and/or investigative consumer report for employment
purposes that may include information regarding prior employment, work experience and performance, reasons for
employment termination, and information as to character, general reputation, personal cheracteristics, or mode of
tiving. The report may also contain records check of driving, criminal, credit, education, degrees, professiopal
ficenses andlor certification records depending on the position. By signing this application, | authorize the
procurement of a consumer andfor investigative consumer report by FamilyTime as part of the pre-employment
background investigation and if hired, at any fime during my employment.

i understand and agree that [ may be required o take a drug and alcohol screening test. | hereby give my
voluntary consent for a bigod and/or urine sample to be collected frorm me and submiited for testing. | understand

that any positive drug or aicohol result may preclude my employment.

Signature Date




